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CHAPTER I 
INTRODUCTION 
Statement of the Problem 
The purposes of this study were to determine the 
problems created by transfer students in business education 
in the high schools of Massachusetts. 
Analysis of the Problem 
The following subordinate problems were involved in 
this study: 
l. To determine the number of business edu-
cation students who transfer from one high 
school to another in the state of 
Massachusetts 
2. To determine the extent of the difficul-
ties encountered in working out the programs 
for transfer students in business education 
in the high schools 
3. To determine the extent that the business 
subject offerings differ in the high schools 
of Massachusetts 
4. To determine if the business education 
curriculum builders have been progressive 
5. To determine who is responsible for the 
planning of the business education 
curriculum 
Boston University 
School of Education 
Library_ 
6. To determine some of the specific prob-
lems which arise within the high schools 
in placing transfer students of the 
business education curriculum 
7. To obtain suggestions and recommendations 
from business administrators and high 
school principals as to how these problems 
may be solved 
Justification of the Problem 
2 
Business administrators, superintendents, and high 
school principals have expressed a desire to improve the 
existing situation concerning transfer students, The basic 
problem stems from a lack of uniformity in the business edu-
cation curriculums in the high schools in the state, The 
differences in the business education curriculums within the 
high schools create difficulties in the placing of the trans-
fer students, These students (transferring from one high 
school to another) frequently find themselves in a position 
where they lose credit or time, or both, in the business 
subjects because of the following factors: 
1. Not all schools offer the same subject at 
the same grade level. For example, one 
student may have completed one and one-half 
years of bookkeeping and transfer to a 
school offering the subject for only one 
year - the result: loss of credit for the 
half year 
2, A student may have had all of the business 
education subjects prior to transferring 
to a different school 
3, Lack of standardization of course titles 
and course content. For example, junior 
business training, introduction to business, 
beginning bookkeeping, record keeping, 
and business mathematics may all have 
similar content but have different 
subject titles 
4. Because courses are offered at different 
grade levels in the high schools, it is 
possible for a student to have completed 
all business subjects at his grade level 
prior to transfer; or, he may be lacking 
a course or courses he did not study at 
the previous school 
There is an apparent need for closer cooperation 
among business education administrators in the public high 
schools of the state of Massachusetts. Present conditions 
indicate that better cooperation can be obtained through 
organized leadership by a business education curriculum 
committee for the specific purpose of giving aid to the high 
schools, and by appointing a state supervisor, 
Delimitation of the Problem 
This study was limited to the 278 public high schools 
in the state of Massachusetts, which included all the three-, 
four-, and six year high schools. 
Organization of the Chapters 
Chapter I introduces the problem; Chapter II reviews 
the related literature; Chapter III explains the procedures 
used in conducting the study; Chapter IV analyzes and inter-
prets the findings of the study; and Chapter V summarizes 
the findings and sets forth conclusions, recommendations, 
and gives suggestions for further study, 
CHAPTER II 
REVIEW OF RELATED LITERATURE 
Up to the present time, to the writers' knowledge, very 
little research concerning the problems ot the transfer 
student has been made. Therefore, the literature reviewed 
by the writers did not deal directly with the major problem 
ot this study. The writers were able, however, to find 
literature related to some of the subordinate problems ot 
the study. This literature, summarized in the following 
paragraphs, consisted of articles written on such topics as 
the functions ot an advisory committee in building business 
education curriculums, the lack ot uniformity in the various 
business education curriculums, the need ot improving the 
business education curriculums, procedures involved in making 
the needed changes in the curriculums, problems facing the 
business education administrator, and the need tor a state 
supervisor ot business education. 
samuel c. Black, Jr., 1 in his article, "The Advisory 
Committee and Their Functions in Building Business Education 
Programs," states: 
~lack, samuel c., Jr., 11 The Advisory Committee and 
Their Functions in Building Business Education Programs," 
The National Business Education iuarterly, March, 19491 V5!. X!v, No. 3, PP• 49-50, 52-5 • 
The Advisory Committee can be ·the cata-
lyst which, when added to the existing mass 
of convictions and ideas, produces action 
and obtains the specific results we want and 
need. 
He feels that the Advisory Committee has four specific 
functions to perform, These functions are: 
1. Establishes and clarifies objectives 
2. Assembles all factual data needed 
3, Recommends courses of action 
4, Follows through until results are gained1 
In concluding his articles, Black2 states the following 
concerning the Advisory Committee: 
We need well-qualified men of good faith 
and good will to be the spear-heads of the 
needed action, The well chosen Advisory Com-
mittee, following the proved fundamentals of 
planned action, can be the instrument of trans-
lating wishful thinking about better business 
education programs into reality. 
5 
In 1943 Paul s. Lomax3 wrote an articles for !2! Journal 
of Business Education entitled "We Need Curriculum Improve-
ment in Business Education." Included in this article was 
a report on the business subject enrollment in the public 
secondary schools of the United States. (Here Lomax defined 
secondary schools as including grades seven through four-
teen.) The report showed that a majority of the schools 
1 ~·· p. 52. 
2~ •• p. 54. 
3Lomax, Paul s., "We Need Curriculum Improvement in 
Business Education," The Journal of Business Education, 
April, 1953, Vol. XXVIII, Mo. 7, pip, 27o-271. 
n 
o~~ered only bookkeeping I and shorthand I ~or business 
subjects. Lomax puts forth these questions concerning the 
variances in the business education curriculums: 
l. To what extent and for what reasons are 
only bookkeeping I and shorthand I 
o~~ered in a great many secondary schools? 
How well do these one-year subjects serve 
the student needs tor both general and 
vocational needs? 
2. As it is widely recognized as very de-
sirable to include in the business 
curriculum a core ot general business or 
social business subject matter to pro-
vide an essential of sound civic education, 
what steps should be taken to insure a sub-
stantial improvement 1n this area of 
business education? 
In a discussion of the problems of business education 
curriculum revision, Arthur Walker, 1 state supervisor of 
business education of Virginia, (at the 1953 National 
Business Teachers' Association Convention held in Chicago, 
December 30, 1952,) asked the following questions: 
Do business educators know what they 
want and what they need in their curriculums? 
Do they criticize and evaluate their business 
education offerings as they should? 
6 
3ome of his suggestions for curriculum revision procedure 
were: 2 
111Problems Involved in Effecting Needed Changes in the 
Business Curriculum," American Business Education, December, 
1953, Vol. X, No. 2, report from the National Business 
Teachers' Association Convention, Chicago, December 30, 1952, 
Arthur Walker, Discussion Leader, pp. 96-8. 
2Ibid., p. 97. 
n 
1. The teachers in the business education 
department may decide that there is a 
need for certain changes in the business 
curriculum of their school 
2. Data may be collected concerning the proposed 
changes 
3. The cooperation of the state department and 
local school administration may be helpful. 
"Crucial Problems Facing Business Education Administra-
tors Today" was one of the important areas discussed by the 
Administrators Division of the United Business Education 
Association at the Atlantic City Convention on February 16, 
1951. The purpose of this discussion was to assemble a 
group of problems toward which the Administrators Division 
could be developing solutions. Before this discussion, how-
ever, a survey was made of 145 state and local business edu-
cation and distributive education administrators. The 
administrators were asked to list what they considered to be 
the three most crucial problems facing them in their work. 
Kenneth J. Hansen1 made a report on the compilation of 
these responses (to the ab~ve) in the May, 1951, issue of 
The National Business Education Quarterly. Some of these 
problems were: 
Overcoming inertia to curriculum changes 
Securing complete cooperation from school 
administrators 
~ansen, Kenneth J., "Crucial Problems Facing Business 
Education Administ.rators Today," The National Business Edu-
cation gparterly, May, 1951, Vol.~ pp. 3-8, ~ 
7 
Obtaining better supervision on the state 
level. 
In 1952 Elizabeth L. McGregor1 completed "A .Study of 
the Need for a State Supervisor of Business Education. 11 
The purposes of this study were to determine the present 
duties and the possible future activities of the state 
supervisors of business education in sixteen states having 
this service; to present this list of duties to the heads 
of the business departments in the high schools of Massa-
chusetts to determine whether or not such services were 
desired by business teachers in the state; and to find out 
whether those teachers contacted would like to have a state 
supervisor of business education. 
She received a total of 117 replies to her study. Of 
the total, 71, or 60.6 per cent, heads of departments felt 
there was a need for a state supervisor of business educa-
8 
tion; 26, or 22 per cent, felt there was not any need for a 
state supervisor; and 15, or 12.8 per cent, did not reply to 
the question concerning the need for a state supervisor. 
Some of the recommendations from her study of the need 
for a state supervisor dealt directly with the writers' 
subordinate problems of this study. These recommendations 
were: 
A supervisor is desirable provided that 
a major part of his time be given to the 
1 MacGregor, Elizabeth Louise, "A Study of the Need for 
a State Supervisor of Business Education," Ed. M., Boston 
University, 1952. 
smaller (rural) high school where little or 
no adequate supervision is now provided. 
If the appointment is not on a political 
basis, I believe we need a state supervisor 
of business education. He should be someone 
with the interest of education at heart. 
We do need someone who can give us help 
on the state level. 
• • • I would like to see a small number 
of heads of departments selected from several 
schools throughout the Commonwealth on leave 
of absence each year for one year's work of 
supervision under the capable direction of a 
properly qualified director and then replaced 
the following year, so that new policies, 
curriculum improvements, etc., would quickly 
reach the grass roots situation. 
Many duties were listed as now being provided or as 
desirable to be added in the future. However, only those 
concerning the problems of this study are given here: 
Gathering statistical information in regard 
to enrollments, grade placement, courses of study, 
curricula in business education, et cetera, and 
compiling the information for publication. 
Assisting with studies to arrive at a 
period of uniform length and amount of credit 
earned in business subjects. 
9 
While there were many services listed by the respondents 
as having a great or moderate need, only those related to 
this study are presented here. 
Between 80 and 89 business teachers felt there was great 
or moderate need for the following services: 
Providing consultative service to local, 
district, or state groups working on curriculum 
revision and local problems. 
Making available materials and courses of 
study. 
Making available the best techniques in 
administration and supervision. 
Linnie Ruth Hall, 1 Professor of Business Education at 
10 
3outheastern State Colle2e, Durant, Oklahoma, completed a 
doctoral thesis in 1952 entitled 11State Supervision of 
Business Education with Implications for the State of 
Oklahoma." A condensation of this study, written by Linnie 
Hall, was publiShed in the 1952 summer issue or ~ National 
Business Education Quarterly. She stated that it was pos• 
sible from the data obtained in her study to determine the 
basic objective of state supervision. This basic objective 
was: To aid business teachers, administrators, and business-
men in the development, unification, and coordination or the 
total program or business education in the state. 
Hall's2 study also revealed that the state department 
could render other services or a supervisory nature in regard 
to the business education curriculum. The most outstanding 
service concerning the problema of this study was: 
Advising administrators and teachers, 
especially the former, concerning the business 
subjects to include in their curriculums and 
advising them as to the grade levels on which 
to offer these subjects. 
1Hall, Linnie Ruth, 11The Solution of Problems by State 
Supervisors of Business Education," The National Business 
Education Quarterly, Summer, 19521 VOI7 XX, No. 4 1 pp. 31-4, 42. 
2 ~·· p. 34. 
As indicated in the following quote, Shelby M. Jackson1 
feels that one of the major functions of a State Department 
of Education is to provide leadership and services for the 
development of educational programs to meet the needs of the 
people: 
••• in the organization of a State 
Department of Education, each field of endeavor 
should be well represented with a supervisor to 
provide the leadership, guidance, supervision, 
and promotion of programs to be practical in 
meeting the needs of the people of the state. 
Each of the studies summarized in the foregoing para-
graphs has, in the writers• opinion, only touched the sur-
face of the major problems of this study, namely, the 
problems of the transfer student in the business education 
subjects. They do, however, point out that there is a uni-
versal need for some type of leadership in this matter of 
developing uniformity in the business education curriculums. 
It seemed to be that the majority of the studies reviewed 
dealt with State rather than local supervision or leader-
11 
ship. State supervision can mean closer cooperation between 
high schools, and certainly can give services for improvement 
and expansion that many schools could not have otherwise. 
Clinton A. Reed, 2 Chief of the Bureau of Business and 
1Jackson, Shelby M., "Responsibilities of a State Depart-
ment of Education for Leadership in Business Education," The 
National Business Education Quarterly, Summer, 1955, Vol.----
XX!rr, No. 4, pp. 49-52. 
~eed, Clinton A. "supervising Business and Distributive 
Education in New York,~ Business Education World, April, 1955, 
Vol. XXXV, No. 8, pp. 10-12, 38-41. 
12 
Distributive Education of the State of New York, states that 
in New York supervisory work has helped to improve business 
education in many ways. The Bureau has given to school 
administrators a better understanding of the objectives and 
values of a strong business education program, as well as 
assistance in developing a growing appreciation of the 
program's importance. 
Reed makes the following statement: 
Each year at the Bureau we receive many 
letters requesting information about how we 
supervise, how we are organized, what we 
attempt to do, and how successful we are in the 
development and improvement of business educa-
tion in this State. Letters come from interest-
ed teachers and department chairmen, from men 
and women engaged in business education teacher-
training programs, and from contributors to 
yearbooks. Many of these writers seek informa-
tion that may be helpful in establishing in 
their states a supervisory service in this 
field. 
From the literature reviewed, there appears to be a 
unanimous feeling that a need exists for more uniformity in 
the business education curriculum offerings. Uniformity in 
course offerings would certainly eliminate the majority of 
problems concerned with the transfer student. 
CHAPTER III 
PROCEDURES FOLLOWED IN CONDUCTING THIS STUDY 
Procedures followed in conducting this study of the 
problems created by transfer students in business education 
in the high schools of Massachusetts were: 
1. Related literature and reports were 
reviewed to obtain a background of the 
problem. 
2. A list of subordinate problems was 
formulated in order to clarify the major 
problem. 
3. A two-page questionnaire was developed and 
presented to the seminar group for evalua-
tion. 
4. A revised questionnaire was developed 
based upon the suggestions and recommenda-
tions of the seminar group. 
5. A letter of transmittal, stating the 
purposes of the survey, was prepared to 
accompany the questionnaire. 
6. The questionnaire and letter of trans-
mittal were sent to 278 public high schools 
throughout the state of Massachusetts. 
7. Two weeks after the letter and questionnaire 
were sent, a follow-up postal card was sent 
to the schools who had failed to return the 
questionnaire. 
8. The data received from the returned 
questionnaires were tabulated and analyzed. 
9. A summary, recommendations, and suggestions 
for further study were formulated and made 
on the basis of the findings of the survey. 
14 
Explanation of Procedures 
Review of Related Literature. A review of related 
literature was made in order to get a clearer picture of the 
background of this problem. Research papers and business 
education magazines were reviewed. 
Construction~~ Questionnaire. In constructing the 
questionnaire, objective-type items were prepared and 
presented to the seminar group for evaluation. After receiv-
ing the recommendations and suggestions from the group, a 
revised questionnaire was developed incorporating the 
constructive and pertinent changes suggested. 
Letter ~ Transmittal. A letter of transmittal, 
explaining the purposes of the study, was prepared to ac-
company the questionnaires which were sent out. Where the 
names of the heads of departments were known, the letter was 
addressed to them; in other cases, the letter was sent to 
the principal, with the exception of a few going to super-
intendents where the name of the principal was not available. 
Selection ~ ~ Schools. The questionnaire and 
letter of transmittal were sent to the 278 public high 
schools in the state, which included all the three-, four-, 
and six-year high schools. The list of schools was obtained 
from the Educational Directory supplied by the Department of 
Education of the Commonwealth of Massachusetts. 
Follow-up ~ ~ Questionnaire. Two weeks after the 
letter of tranmittal and questionnaire were sent out, a 
follow-up postal card was prepared and sent to the schools 
n 
15 
tailing to return the questionnaire. 
Tabulation ~ ~· Upon receiving the returns, the 
schools were divided into three groups according to the high 
school enrollment. As each item on the questionnaire was 
tabulated, it was recorded in the appropriate group. Those 
items which were not answered were tabulated as "no 
response." 
Analysis ~ Interpretation ~ ~ ~· The results 
ot the tabulations were set up in tables with the number of 
schools answering and the frequency of responses shown tor 
each item. 
Summary, Recommendations, ~ Suggestions !££ Further 
Study. On the basis of the findings of the survey, the 
writers made recommendations for the solution of the 
problems concerned with this study, and also made some 
suggestions for fUrther study. 
CHAPTER IV 
ANALYSIS AND INTERPRETATION OF DATA 
Table I shows the curriculum offerings in the small high 
schools. 
Bookkeeping and typewriting were the only subjects 
offered in all of the small high schools. Forty-nine schools 
offered bookkeeping for one year, 43 for two years, one for 
one-half year and three for three years. Sixty-three schools 
offered typewriting for two years, 29 for three years and 
three for one year. 
Among the other subjects offered by more than 50 per 
cent of the small high schools were shorthand, general 
business, business mathematics, and transcription. 
The other subjects arranged according to the frequency 
of schools offering were economic geography, clerical prac-
tice, business law, filing, office machines, consumer 
education, business English, office practice, salesmanship, 
shorthand and transcription, economics, personal use type-
writing, retail selling, advertising, business principles, 
comptometry, distributive education, marketing, record keep-
ing, senior business training, transcription and office 
practice, and work experience. 
The small high schools offered a total of 28 business 
subjects. 
TABLE I 
NUMBER OF SCHOOLS OFFERING THE DIFFERENT BUSINESS 
8UBJECTS IN THE SMALL HIGH SCHOOL. WITH THE NUMBER OF 
YEARS BEING OFFERED. SHOWING LENGTH OF TI~m OF 
COURSE OFFERING 
17 
Yea l' s Off'ered TOTAL 
3UBJECT t l 2 3 
Bookkeeping 1 49 43 3 
Typewriting {1 f'or 2iyears) 
--
3 63 29 
Shorthand 
--
9 79 2 
* 
General Business (l with Clerical 
Practice) 4 67 3 
--Business Mathematics 5 53 
-- --Transcription 4 40 11 
--Economic Geography 11 36 
-- --Clerical Practice (1 with Filing) 17 27 2 
--Business Law (1 every other year) 23 18 
-- --Filing (l f'or 10 weeks) 28 5 
-- --Office Machines 15 15 4 
--Consumer Education 11 22 
-- --Business English (3 for 4 years) 
--
9 8 7 
Oi'f'ice Practice (O.M •• C.P •• Filing) l 22 
-- --;Salesmanship 11 2 
-- --Shorthand and Transcription as one 
Subject 
-- --
6 
--Economics 3 2 
-- --Personal Use Typewriting l 1 
-- --Retail Belling 
--
2 
-- --Advertising l 
-- -- --Business Principles 
--
l 
-- --Comptometry (1 for 30 weeks) 
-- -- -- --Distributive Education 1 
-- -- --Marketing 1 
-- -- --Record Keeping 1 
-- -- --3enior Business Training 
--
1 
-- --Transcription and Of'fice Practice 
--
l 
-- --Work Experience (1 for 2 weeks in an 
office) 
-- -- -- --
* One school called this commercial arithmetic 
** Four schools called this junior business practice. one junior business training 
NO. 
96 
96 
90 
75 
58 
55 
47 
47 
42 
34 
34 
33 
27 
23 
13 
6 
5 
2 
2 
1 
1 
1 
1 
1 
1 
1 
1 
l 
Table II shows the curriculum offerings of the medium 
high schools. 
18 
Bookkeeping, shorthand, and typewriting were offered by 
all of the schools responding. 
Other subjects offered by more than 50 per cent of the 
schools responding included transcription, business mathe-
matics, office machines, general business, clerical practice, 
economic geography, and business law. 
The other subjects offered arranged according to the 
frequency of schools offering were filing, salesmanship, 
consumer education, business education, business English, 
office practice, business organization, economics, retail 
selling, personal use typewriting, distributive education, 
marketing, typewriting office practice. 
The medium high schools offered a total of 21 business 
subjects. 
Table III shows the curriculum offerings of the large 
high schools. 
Typewriting was the only subject offered by all of the 
schools responding. Bookkeeping and shorthand were the two 
next subjects according to frequency. 
Among the other subjects offered by more than 50 per 
cent of the schools were economic geography, business law, 
office machines, business mathematics, transcription, 
clerical practice, general business, salesmanship, consumer 
education, and filing. 
'fABLE II 
lfUMBER OF SCHOOLS OFFERING i'HE DIFFERENT BUSINE.tS 
3UBJECTS IN i'HE MEDIUM HIGH SCHOOL WITH THE NUMBER OF 
YEARS BEING OFFERED, SHOWING LENGTH OF TIME OF 
COURSE OFFERING 
Years Offered 
iSUBJECT t 1 2 
Bookkeeping 
--
6 20 
Shorthand 
--
2 27 
Typewriting 
-- --
16 
Transcription (1 for ll years) 
--
22 2 
* 
Business Mathematics 3 15 
--Office Machines 3 12 3 
General Business 3 14 
--Clerical Practice 3 10 3 
Economic Geography 1 15 
--Business Law 14 1 
--Filing (1 tor 9 weeks) 7 4 1 
Salesmanship 6 4 1 
Congumer Education 4 5 
--Business English 
--
4 1 
Office Practice (O.M., C .P., Filing) ,._ 6 
--Business Organization 3 1 
--Economics 2 2 
--Retail Selling 2 1 
--Personal Use Typewriting (1 for one 
period a week for college students) 1 
-- --Distributive Education 
--
1 
--Marketing 
--
1 
--Typewriting Office Practice 
--
1 
--
* One school called this commercial arithmetic 
** One school called this junior business training 
*** One school called this secretarial practice 
3 
3 
--13 
--
--
--
--
--
--
--
--
--
--2 
--
--
--
--
--
--
--
--
19 
TOTAL 
NO. 
29 
29 
29 
25 
18 
18 
17 
16 
16 
15 
13 
11 
9 
7 
6 
4 
4 
3 
2 
l 
1 
1 
One curriculum reported was based on the 1955-56 curriculum 
TABLE III 
NUMBER OF SCHOOLS OFFERING THE DIFFERENT BUSINESS 
3UBJECTS IN THE LARGE HIGH SCHOOL WITH THE NUMBER OF 
YEARS BEING OFFERED, SHOWING LENGTH OF TIME OF 
COURSE OFFERING 
20 
SUBJECT 
t-='Y.,_e ,ar=-s=:--rO:.=f-::;f..:.er-r..:.e d:::-1 TOTAL 
~ 1 2 3 NO. 
*Typewriting 1 19 17 37 
**Bookkeeping (1 for 2! years) 
***'Shorthand 
#Economic Geography 
Business Law 
Office Machines 
Business Mathematics (1 for 12 weeks) 
Transcription (1 with Type IIIi 1 for 
22 years) 
Clerical Practice (1 with Type III) 
##General Business 
Salesmanship 
4 
20 
2 
3 
--
2 
24 
9 
19 
19 
1 15 
1 17 
2 18 
8 7 
Filing (1 for 12 wks., 1 for 6 wks., 1 
for two periods a wk., 1 with Typ'g.) 11 3 
7 
3 
5 
4 
3 
Consumer Education 9 
Business English (2 for 4 years) 
Distributive Education 
Economics 
Retail :Selling 
Business Organization (1 with ~t. for 
2 year) 
Office Practice (O.M., C.P., Fil 1g., 
App. Type) 
Personal Use Typewriting 
Shorthand and Transcription as one 
subject 
Marketing 
Personality 
Secretarial Practice (Sh., Trans., 
O.M., Fil'g.) 
Senior Business Training 
Advertising 
Business Management 
Business Practice 
Clerking 
Penmanship (1 for 12 weeks) 
Personal Use Stenography 
Personnel 
Record Keeping 
--6 
3 
2 
4 
1 
1 
1 
1 
--
2 
4 
1 
1 
2 
1 
1 
1 
--1 
1 
1 
1 
1 
15 19 36 
26 4 32 
1 -- 29 
6 
2 
5 
3 
3 
2 
5 
--
--
1 
1 
--
--
1 
3 
--
2 
1 
29 
27 
24 
24 
22 
20 
18 
18 
16 
10 
10 
10 
6 
5 
5 
5 
4 
2 
2 
2 
2 
1 
1 
1 
1 
1 
1 
1 
1 
* One school offered the second year typing for stenographic 
students only 
** Two schools offered no bookkeeping in their curriculums 
*'-'* One school offered only typing and economics for business 
subjects 
# One school called this commercial geography, two called it 
world geography 
## One school called this junior business training 
Other subjects offered arranged according to their 
frequency were business English, economics, distributive 
education, retail selling, office practice, personal use 
typewriting, shorthand and transcription as one subject, 
marketing, personality, secretarial practice, senior busi-
ness training, advertising, business management, business 
practice, clerking, penmanship, personal use stenography, 
personnel, and record keeping. 
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The large high schools offered a total of 33 different 
business subjects. 
Table IV shows the total number of schools offering the 
different business subjects according to the number of years 
being offered, and the frequency of schools offering the 
subjects. 
Typewriting was offered by 100 per cent of the schools 
responding. Bookkeeping was offered by 98.8 per cent of the 
schools and shorthand by 93.2 per cent of all schools 
responding. General business was offered by 69.2 per cent 
of the schools, transcription by 64.1 per cent, business 
mathematics was offered by 61.7 per cent of the schools 
responding, economic geography by 56.8 per cent, business law 
by 53.1 per cent, and clerical practice by 52.5. 
Subjects in the 25 to 50 per cent range included office 
machines, filing, consumer education, business English, and 
salesmanship. 
Subjects in the 25 per cent range or less included 
office practice, economics, distributive education, retail 
22 
selling, shorthand and transcription as one course, business 
organization, personal use typewriting, marketing, senior 
business training, advertising, personality, record keeping, 
secretarial practice, business management, business practice, 
clerking, comptometry, penmanship, personal use stenography, 
personnel, transcription office practice, typewriting office 
practice, and work experience. 
There was a total of 92 subjects offered in the business 
curriculums of the 162 high schools responding to the 
questionnaire. 
The responses to the question concerning the subjects 
added to the business curriculum within the past two years 
are shown in tabulated form in Table V. The data showing 
these additions are as follows. 
The subjects most frequently reported as being added 
included economics and personal typewriting by six schools, 
clerical practice and business mathematics by five schools. 
Business law, consumer education, and typewriting and office 
practice as one subject were added by four schools. General 
business was added by three schools. Each of these subjects, 
bookkeeping II, economic geography, record keeping, retail 
selling, and salesmanship, was added by two schools. Other 
subjects shown were added by only one school each and in-
cluded the following: bookkeeping I, business calculation, 
business English, business organization, civil service, 
clerking, commerce and industry, introduction to business, 
office machines, office practice, personal stenography, 
) 
TABLE IV 
TOTAL NUMBER OF SCHOOLS OFFERING THE DIFFERENT BUSINESS 
SUBJECTS IN THE PUBLIC HIGH SCHOOLS OF MASSACHUSETTS, SHOWN 
ACCORDING TO THE NUMBER OF YEARS BEING OFFERED, LENGTH OF TIME 
OF COURSE OFFERING, AND FREQUENCY OF RESPONSES 
- --- - ----- -- ·- - --- - --- ----- -------- ---
No. of Yrs. Offered 
SUBJECT 
_l" 1 2 3 
ATypewriting (1 for 2I years) 
--
4 98 59 ~Bookkeeping (l for 2s years) l 55 78 25 
Shorthand . 
--
13 132 6 
DGeneral Business (l with Clerical Practice) 9 99 3 
--Transcription (1 with Type III, 1 for 2iyrs., 
1 for l.f yrs.) 5 77 18 1 
EBusiness Mathematics (1 for 12 weeks) 11 86 2 
--~conomic Geography 16 75 1 
--Business Law (1 every other year) 57 28 
-- --Clerical Practice (1 with Fil 1g., 1 with Type III) 21 54 8 
--Office Machines 20 46 13 
--Filing (1 for 6 wks., 1 for 9 wks., 1 for 10 wks., 
1 for 12 wks., 1 for 2 pds. a wk., 1 with 
Type) 46 12 1 
--Consumer Education 24 34 
-- --Business English (5 for 4 years) 
--
16 11 12 
Salesmanship 25 13 4 
--Goffice Practice (O.M., c.P., Fil 1g., App. Typ 1g.) 1 32 1 
--
------ --- ------ ------------ --- --- -- ------
A One school offered second year typewriting for stenography students only 
B Two schools offered no bookkeeping in the business curriculum 
C One school offered typewriting and economics only for business subjects 
J 
-~--- -----
Total 
Schools 
162 
160 
151 
112 
104 
100 
92 
86 
85 
79 
65 
58 
44 
42 
34 
~----·-
D Four schools called this junior business practice, two called it junior business 
training 
E Two schools called this commercial arithmetic 
F One school called this commercial geography, two called it world geography 
G One school called this secretarial practice 
Per 
Cent 
100.0 
98.8 
93.2 
69.1 
64.1 
61.7 
56.8 
53.1 
52.5 
48.7 
40.1 
35.7 
27.2 
24.8 
21.0 
- - ----
II) 
Cil 
' 
) 
TABLE IV (cont.) 
------
SUBJECT 
Economics 
Distributive Education 
Retail Selling 
3horthand and Transcription as one subject 
Business Organization (1 with Business Management for k year) 
Personal Use Typewriting (1 for one period a week for 
college students) 
Marketing 
Senior Business Training 
Advertising 
Personality 
Record Keeping 
Secretarial Practice (Shtd., Trans., O.M., Filing) 
Business Management 
Business Practice 
Business Principles 
Clerking 
Comptometry (1 for 30 weeks) 
Penmanship (1 for 12 weeks) 
Personal Use Stenography 
Personnel 
Transcription Office Practice 
Typewriting Office Practice 
Work Experience 
No. of Yrs. Offered 
i 1 2 3 
11 8 
-- --1 6 5 
--5 6 
-- --
--
1 '7 2 
5 3 
-- --
6 2 
-- --1 3 
-- --1 2 
-- --2 
-- -- --1 1 
-- --1 1 
-- --
--
1 
--
1 
1 
-- -- --
--
1 
-- --
--
1 
-- --
--
1 
-- --
-- -- -- --
-- -- -- --
--
l 
-- --
--
l 
-- --
--
1 
-- --
--
l 
-- --
-- -- -- --
J 
Total 
Schools 
19 
12 
11 
10 
9 
9 
4 
3 
2 
2 
2 
2 
1 
1 
1 
1 
1 
1 
l 
1 
l 
1 
1 
Per 
Cent 
11.'7 
'7.4 
6.'7 
6.1 
5.5 
5.5 
2.4 
1.8 
1.2 
1.2 
1.2 
1.2 
.6 
.6 
.6 
.6 
.6 
.6 
.6 
.6 
.6 
.6 
.6 
ro 
""' 
TABLE V 
SUBJECTS ADDED TO THE BUSINESS 
CURRICULUMS WITHIN THE PAST TWO YEARS. 
SHOVrn ACCORDING TO SIZE OF HIGH SCHOOL. 
AND NUMBER OF SCHOOLS ADDING 
Number of Schools 
Subject Small Medium Large 
Economics 5 1 
-Personal Type. (1 lge. for .1. year) 3 
-
2 2 
Clerical Practice 2 2 1 
Business Mathematics 3 1 1 
Business Law 4 
- -
Consumer Education 2 1 1 
Typewriting and Office Practice 3 1 
-General Business 2 1 
-
Bookkeeping II 2 
- -Economic Geography 2 
- -Record Keeping (the lge. for 3 yrs.) 
-
1 l 
Retail Selling 1 1 
-Salesmanship 2 
- -Bookkeeping I 1 
- -Civil Service 
- -
1 
Clerking 
- -
1 
Commerce and Industry 
- -
l 
Introduction to Business 
-
1 
-Office Machines l 
- -Office Practice (formerly Type III) 
- -
1 
Personal Stenography 
-
l 
-Personnel 
- -
l 
Psychology 1 
- -
Refresher Arithmetic 1 
- -Salesmanship II 
- -
1 
Secretarial Practice 
(formerly Stenography III) 
- -
1 
.Secretarial Training 
-
l 
-Special English l 
- -
Transcription 1 
- -Typewriting for college students 
- -
1 
Typewriting in sophomore year 
- -
1 
Tnewriting II l 
- -
TOTALS 38 12 15 
25 
TOTAL 
6 
6 
5 
5 
4 
4 
4 
3 
2 
2 
2 
2 
2 
1 
1 
1 
1 
l 
1 
1 
l 
l 
l 
1 
1 
1 
1 
l 
1 
1 
1 
l 
66 
26 
personnel, psychology, refresher arithmetic, salesmanship II, 
secretarial practice, secretarial training, special English, 
transcription, typewriting for college students, typewriting 
for sophomores, and typewriting II. 
Only two subjects were added by each of the three groups 
of schools. These two subjects were business mathematics and 
clerical practice. Business mathematics was added by three 
small, one medium, and one large school. Clerical practice 
was added by two small, two medium, and one large school. A 
total of 31 subjects was added to the business curriculums 
of 38 small, 12 medium, and 15 large high schools. 
Table VI shows the subjects which were dropped from the 
business curriculums within the past two years. The data 
concerning these subjects which were dropped follow. 
Economic geography and typewriting III were dropped by 
~hree schools. Each of these subjects, bookkeeping II, book-
keeping III, business law, business mathematics, and consumer 
education, was dropped by two schools. Other subjects shown 
were dropped by one school each and included the following: 
business principles, business studies I and II, civil service 
review, economics, general business, retail selling, sales-
manship, secretarial office practice, and stenography III. 
Typewriting III was the only subject dropped by each of 
the three groups of schools. A total of fifteen subjects was 
dropped from the business curriculums of 12 small, four 
medium, and nine large high schools. 
Answers to the question concerning the changes made in 
TABLE VI 
SUBJECTS ELIMINATED FROM THE BUSINESS 
CURRICULUMS WITHIN THE PAST TWO YEARS, 
SHOWN ACCORDING TO SIZE OF HIGH SCHOOL AND 
NUMBER OF SCHOOLS ELIMINATING SUBJECTS 
Number of Schools 
SU.bjeot Small Medium Large 
Eoonomio Geography 2 
-
l 
Typewriting III l l l 
Bookkeeping II 2 
- -Bookkeeping III 
-
l l 
Business Law l 
-
l 
Business Mathematios l l 
-
Consumer Eduoation 2 
- -Business Prinoiples l 
- -Business Studies I and II 
- -
l 
Civil Servioe Review Ci year) 
- -
l 
Eoonomios 
- -
l 
General Business l 
- -Retail Selling 
- -
l 
Sa.le smanship 
-
l 
-Seoretarial orrioe Praotioe l 
- -Stenography III 
- -
l 
TOTALS 12 4 9 
27 
TOTAL 
3 
3 
2 
2 
2 
2 
2 
l 
l 
l 
l 
l 
l 
l 
l 
l 
25 
28 
course length during the past two years can be seen in tabu-
lated form in Table VII. The information showing these 
changes appears in the following paragraphs. 
The courses which were changed in length from one-half 
year to a full year included the following: 
General business: by one small and one large school 
Office machines: by one small school 
Salesmanship: by two large high schools 
Transcription and secretarial practice: changed by 
one small high school 
Typewriting: by one large school 
Courses that were changed in length from one year to 
two years were: 
Bookkeeping: 
Typewriting: 
by one small and one medium school 
by one small school 
Two-year courses which were changed in length to one-
year courses included: 
Bookkeeping: by two small schools 
Stenography: by one large school 
Typewriting for the college students: by one small 
high school 
Courses that were changed in length from one year to 
one-half year were: 
Business law: by one small school 
General business: this course was changed in length 
by two small and two medium schools 
General mathematics: by one small school 
Shorthand I: by one large high school 
Typewriting I: by one large high school 
Courses which were two-year courses and were changed in 
length to three-year courses included: 
Typewriting: by one small school 
Three-year courses which were changed in length to two-
year courses included: 
Bookkeeping: by one medium and three large high 
schools 
Shorthand: by one small school 
Stenography: by one large school 
Typewriting: by one large school 
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A total of 14 small, four medium and 12 large high 
schools indicated changes in length for ten different courses 
and seven types of changes. 
Answers to the question concerning planned changes in 
the business education curriculum for the school year 1955-56 
appear in tabulated form in Table VIII. In all, 22 subjects 
were to be added to the curriculums, and of these 22 subjects, 
seven were designated as additions at a specific grade level 
and seven as half-year subjects. 
One small school planned to add one-half year of busi-
ness mathematics with one-half year of filing for the senior 
commercial students. Each of these subjects, basic business, 
bookkeeping II and business english, was a planned addition 
to the curriculums of one small high school. 
Two small high schools planned to add business law. 
One school of each size listed business mathematics as 
a planned addition to the curriculums but none indicated a 
stipulated grade level in which the subject would be offered. 
One small school planned to offer business mathematics 
as a grade X subject only, and one large school planned it as 
an addition to grade XII. 
Business records was a planned addition by one large 
TABLE VII 
COURSES CHANGED IN LENGTH IN THE BUSINESS 
CURRICULUMS WITHIN THE PAST TWO YEARS • 
SHOWN ACCORDING TO LENGTH OF CHANGE 
AND SIZE OF HIGH SCHOOL 
30 
Length of Number of Schools 
Change 3\lbject Small Medium Large 
i year to General Business 1 
-
1 
1 year Office Machines 1 
- -Salesmanship 
- -
2 
Transcription & Sec. Practice 1 
- -Typewriting 
- -
1 
1 year to Bookkeeping 1 1 
-2 years Typewriting 1 
- -
2 years to Bookkeeping 2 
- -1 year Stenography 
- -
1 
Typewriting for college 
students 1 
- -
1 year to Business Law 1 
- -t year General Business 2 2 
-General Mathematics 1 
- -
Shorthand I 
- -
1 
Typewriting I 
- -
1 
2 years to Typewriting 1 
- -3 years 
3 years to Bookkeeping 
-
1 3 
2 years Shorthand 1 
- -Stenography 
- -
1 
Typewriting 
- -
1 
TOTAL 14 4 12 
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high school. 
Four small schools planned to add consumer education to 
the curriculum for the next year. 
One small and one large high school planned to add 
distributive education to their curriculums. 
Two small schools planned to add economic geography as 
a full-year subject, whereas one small school planned to 
offer it only as a half-year subject. No indication was 
given in the replies, however, regarding the grade in which 
the subject would be offered. One large school planned to 
offer economic geography for one-half year, with a half-year 
of retail store display and merchandising. 
One small school planned to offer economics but indi-
cated no grade level for it, but one medium school planned to 
add it to the curriculum as a senior subject only. 
One medium school planned to add filing to its cur-
riculum. 
General business was listed as a planned addition by 
three schools, one large and two small. The large school, 
however, planned to replace grade X bookkeeping with this 
subject while the small schools showed no particular grade 
level. 
One large school planned to add general clerical prac-
tice to the business curriculum in the eleventh grade. 
Office machines was a planned addition by one small 
high school and one medium school. 
Office practice was a planned addition to the curriculums 
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of two small schools and one large school. 
One small school planned the addition of personal record 
keeping. 
Personal typewriting was a planned addition to the cur-
riculum of one large school. 
One medium school planned the addition of record keeping 
before bookkeeping. 
Salesmanship was listed by two large schools as ad-
ditions to the next year's curriculum. One school planned to 
offer it only in grade XII, while the other planned to offer 
it tor a half-year with a half-year of business law. 
Shorthand II was a planned addition to the curriculum 
of one small high school. 
Typewriting was listed by one small school as a grade IX 
subject, and one small school stated that it planned to offer 
two full years of typewriting with no grade levels given, 
One large school planned to add a typewriting, filing, and 
calculating course tor the college seniors only. 
One medium school planned for the allowance of more time 
for transcription. 
The planned additions to the business education curricu-
lums for the school year 1955-56 are shown in Table VIII. 
This table includes only those changes involving adding of 
subjects to the curriculum. Other changes were not suffi-
cient in number nor consistent enough to be set up in table 
form. These changes are given in the context only. 
Three small schools did not list definite plans for 
adding subjects, but did indicate additions with qualifying 
conditions. These possible changes were: 
To add consumer law and consumer education if 
time could be found to present them 
To add business law, salesmanship, and con-
sumer education, if possible 
To change the law course to one-half year of 
law and one-half year of economics 
To change personal use typewriting to the 
senior college group only, if possible. 
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One large school hoped to add a distributive education 
course, as well as merchandising and advertising, to the 
salesmanship and buymanship course. 
Twenty-five small, seven medium, and 12 large schools 
planned to add a total of 24 subjects to the business educa-
tion curriculum for the next year. Business mathematics was 
the only subject listed by each size school as a planned ad-
dition for the next year, with two small, one medium, and 
two large schools indicating this addition. 
Only four subjects were being dropped from the business 
education curriculums of the responding high schools. These 
were consumer education by one small school, general business 
by one small school, personal stenography by one medium 
school, and bookkeeping III by one medium school. 
The greatest number of anticipated changes in the cur-
riculums, other than the adding or dropping of subjects, were 
in the small high schools, with seven schools reporting: 
Changing business law from one to one-half year 
Changing typewriting I from grade IX to grade X, 
and typewriting II from grade X to grade XI 
Changing the last year in typewriting to senior 
office practice 
Changing office practice to a double period and 
increasing the number and type of machines 
taught 
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TABLE VIII 
PLANNED ADDITIONS IN THE BUSINESS EDUCATION CURRICULUMS 
FOR NEXT YEAR, SHOWN ACCORDING TO SIZE OF HIGH SCHOOL 
Subject 
Basic Business 
Bookkeeping II 
Business English 
Business Law 
Business Mathematics 
Business Mathematics in Grade XII 
Business Mathematics in Grade X 
Business Mathematics i yr., Filing t yr., 
ror senior commercial students 
Business Records 
Consumer Education 
Distributive Education 
Economic Geography 
Economic Geography as i-yr. subject 
Economics 
Economics as a senior subject 
Filing 
General Business 
General Business, Grade X in place of 
Bookkeeping 
General Clerical Practice in Grade XI 
Ofrice Machines 
Ofrice Practice 
Personal Record Keeping 
Personal Typewriting t yr. 
Record Keeping one yr. before Bookkee~ing 
Retail Store Display & Merchandising t yr., 
Economic Geography i yr. 
SalesmanShip in Grade XII 
SalesmanShip i yr., Business Law t yr. 
Shorthand II 
Typewriting - two years 
Typewriting I for Grade IX 
Typewriting, Filing, and Calculating 
for college seniors 
More time for Transcription 
TOTAL 
Number o.f' Schools 
SmaJ..L Jllle Large 
1 
l 
1 
2 
1 
1 
-
4 
l 
2 
l 
l 
-2 
-l 
2 
l 
-
-
1 
1 
1 
-
25 
1 
1 
l 
1 
1 
-
1 
-
-
l 
7 
-
-1 
l 
-l 
l 
-
-
-
l 
l 
l 
-l 
l 
l 
l 
-
-
-
l 
-
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Planning tentatively to combine business 
English and sales course 
Planning to enlarge clerical practice 
Planning to offer one-half year of economic 
geography with one-half year review 
mathematics. 
One medium school indicated that one period a week of 
general business was to be devoted to business arithmetic, 
and that one period a week of senior office practice was to 
be devoted to a review of business arithmetic. 
One large school was planning to add general business 
in grade X, and to drop bookkeeping from grade X, offering 
it for two years instead of three, 
Some schools that did not list any definite change in 
the business education curriculum did, however, indicate 
that curriculum revisions were in process. 
The answers to the question concerning the persons 
responsible for revisions in the business education curric-
ulums are shown in tabulated form in Table IX, Five selec-
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tiona were given on the questionnaire to this question: 
superintendent, Principal, Head of Department, Teachers, and 
a Curriculum Revision Committee, The majority of the answers 
included more than one of these selections and in varying 
combinations. In the following paragraphs these answers are 
summarized and compared, 
Principal~~~ Department. This combination 
received the largest number of answers with 20 small schools, 
tour medium schools, and six large schools indicating that 
these people were responsible tor any curriculum revisions. 
This made a total of 30 responses to "Principal and Head of 
Department," or 18.5 per cent of the 162 usable replies 
received. 
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Principal. This answer was second in frequency of 
responses with 16 small schools, seven medium schools, and 
one large school indicating that the principal was the person 
responsible for curriculum revisions. The total of 24 re-
sponses to 11Principal11 represented 14.8 per cent of the total 
number of usable replies received • 
. Curriculum Revision Committee. Eleven small schools, 
four medium schools, and five large schools showed that cur-
riculum changes were the responsibility of a curriculum 
revision committee. The total number of 20 schools repre-
sented 12.3 per cent of the total number of replies. 
Principal, ~ ~ Department, Teachers. Four small 
schools, three medium schools, and three large schools 
indicated that the responsibility of curriculum revision was 
assumed by the principal, head of department, and the teach-
ers. The total number of responses was 10, or 6.2 per cent 
of the 162 replies received. 
Superintendent. Seven small schools and two large 
schools indicated that the superintendent was the person 
responsible for curriculum revisions in the school. The 
total number of nine responses to "superintendent" represent-
ed 5.6 per cent of the 162 usable replies received. 
Head of Department. The head of the department was 
indicated as the person responsible for revisions in the 
business education curriculums in five small schools, two 
medium schools, and two large schools. The total of nine 
schools represented 5.6 per cent of the total number of 
replies received, 
37 
Superintendent, Principal, ~ £f Department. In a 
combined total of nine schools, the superintendent, prin-
cipal, and head of department were reported as those persons 
in charge of curriculum changes, This total was represented 
by six small schools, one medium school, and two large 
schools. The total of nine represented 5,6 per cent of all 
replies received, 
Principal, Teachers. Five schools in all indicated 
that the principal and teachers were responsible for cur-
riculum revisions, Three small schools, one medium school, 
and one large school represented this total. The total of 
five schools represented 
received, 
3.0 per cent of all usable replies 
Superintendent, Principal. Four small schools, and one 
medium school indicated that the superintendent and principal 
were responsible for curriculum revisions. The combined 
total of five responses represented 3.0 per cent of the total 
number of replies received. 
Superintendent, Principal, ~ of Department, Teachers. 
Four small schools and one large school indicated that the 
curriculum revisions were made by a cooperative effort of the 
superintendent, principal, head of department, and the teach-
ers. The total number of five schools represented 3,0 per 
cent of the 162 usable replies received, 
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~ ~ Department, Curriculum Revision Committee. The 
head of the department and a curriculum revision committee 
were reported as being responsible for the business education 
curriculum revisions by four schools: one medium and three 
large. The total of four responses represented 2.4 per cent 
of all the replies received. 
~ ~ Department, Teachers. One medium and two large 
schools stated that the department head and the teachers were 
responsible for revisions in the business education curricu-
lum. The total of three schools represented 1.9 per cent of 
the total replies. 
Teachers. Two small and one large school indicated that 
the business teachers held the responsibility of curriculum 
revisions. The three schools represented a 1.9 per cent of 
the 162 usable replies. 
superintendent, Principal, Business Teacher(~). Three 
small schools indicated that the responsibility of curriculum 
revision was that of the superintendent, principal, and the 
business teacher or teachers. This figure represented 1.9 
per cent of the total 162 usable replies received. 
Each of the following four combinations had a total of 
two responses, which represented 1.2 per cent of the 162 
replies received: 
Superintendent, Head of Department (l small, l lar~e) 
Curriculum Revision Committee of Teachers (2 small) 
Principal, Teachers, Curriculum Revision Committee 
{2 small) 
Superintendent, Principal, Curriculum Revision 
Committee (l small, 1 medium) 
As indicated in Table IX, there were twelve combina-
tions of curriculum builders with one school responding. 
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TABLE IX 
PERBONS RESPONSIBLE FOR REVISIONS IN THE BUSINESS EDUCATION CURRICULUM ARRANGED 
ACCORDING TO FREQUENCY OF RESPONSES AND SIZE OF HIGH SCHOOL 
~-
-- --- ·-- - -··---- -
.No. o_r so oo~s 
CURRICULUM BUILDERS sma~~ !Mea. I Large TOTAL 
Principal and Head of Department • • • • • • • • • • • • • • • • 20 4 6 30 Principal. • • • • • • • • • • • • • • • • • • • • • • • • • • • 16 7 1 24 Curriculum Revision Committee. • • • • • • • • • • • • • • • • • 11 4 5 20 Principal, Head of Department, Teachers. • • • • • • • • • • • • 4 3 3 10 Superintendent • • • • • • • • • • • . • • • • • • . . • • . • • 7 0 2 9 Head of Department • • • • • • • • • • • • • • • . • • • • • • • 5 2 2 9 Superintendent, Principal, Head of Department. • • • • • • • • • 6 1 2 9 Principal and Teachers • • • • • • • • • • • • • • • • • • • • • 3 1 1 5 Superintendent and Principal • • • • • • • • • • • • • • • • • • 4 1 0 5 Superintendent, Principal, Head of Department, Teachers. • • • • 4 0 1 5 Head of Department and Curriculum Revision Committee • • • • • • 0 1 3 4 
Teachers • • • • • • • • • • • • • • • • • • • • • • • • • • • • 2 0 1 3 Head of Department and Teachers. • • • • • • • • • • • • • • • • 0 1 2 3 Superintendent, Principal, Business Teaoher(s) • • • • • • • • • 3 0 0 3 Superintendent and Head of Department. • • • • • • • • • • • • • 1 0 1 2 Curriculum Revision Committee and Teachers • • • • • • • • • • • 2 0 0 2 Principal, Teachers, Curriculum Revision Committee • • • • • • • 2 0 0 2 Superintendent, Principal, Curriculum Revision Comm. • • • • • • 1 1 0 2 Superintendent and Teachers. • • • • • • • • • • • • • • • • • • 1 0 0 1 Curriculum Revision Committee of Teachers. • • • • • • • • • • • 0 0 1 1 Principal and Curriculum Revision Committee. • • • • • • • • • • 0 0 1 1 Head of Department, Teachers, Curr. Rev. Comm. • • • • • • • • • 0 1 0 1 Principal, Head of Dept., Curr. Rev. Comm. • • • • • • • • • • • 0 0 1 1 Principal, Head of Dept., Teachers, Curr. Rev. Comm. • • • • • • 1 0 0 1 Teachers under direction of Head of Dept., approved by Prin. • • 0 0 1 1 Supt., Prin., Head of Dept., Teachers, Curr. Rev. Comm. • • • • 0 0 1 1 Principal, Head of Dept., approved by Ass•t. Supt. • • • • • • • 0 1 0 1 School Comm., Supt.; Prin. and Supt. agreement on change • • • • 1 0 0 1 Dept. Heads of varying H. s., Teachers of Jr. & Sr. H. s. • • • 0 0 1 1 Guidance Department. • • • • • • • • • • • • • • • • • • • • • • 0 1 0 1 No Response 2 0 1 3 
TOTALS 96 29 37 162 ""' 0 
~ 
TABLE X 
AREAS IN WHICH BUSINESS EDUCATION 
GRADUATE.3 ARE EMPLOYED 
AREA SERVED 
Local :Surrounding 
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No 
.Size of Area Areas Both Response TOTAL 
School No. % No. % No. _! No. ~ No. 
3mall 3 3.13. 6 6.3 86 89.6 1 1.0 96 
Medium 1 3.5 3 10.3 25 86.~ 0 o.o 29 
Large 5 13.5 1 2.7 30 81.1 1 2.7 37 
TOTAL 9 5.6 10 6.2 141 87.0 2 1.2 162 
lSchool percentages are based on the number of each size 
school responding, namely, 96 small, 29 medium, and 
2 37 large schools. Total percentages are based on the 162 usable replies 
received. 
% 
100.0 
100.0 
100.0 
100.0 
The areas in which the high schools' business education 
graduates were employed can be seen in tabulated form in 
Table X. The data concerning the employment areas of the 
business education graduate are as follows. 
Eighty-six of the 96 small schools indicated that their 
business education graduates were employed in both the local 
and surrounding areas. This figure represented 89.6 per cent 
of the total small schools answering. Twenty-five medium 
schools and 30 large schools also indicated that their busi-
ness education graduates were employed in surrounding as well 
as local areas. These figures represented 86.2 per cent of 
the medium schools, and 81.1 per cent of the large schools 
answering. 
The total number of schools answering that "Both" local 
2 
and surrounding areas were served was 141, or 87.0 per cent 
of the 162 usable replies received. 
Three small schools, one medium school, and five large 
schools indicated that their business education graduates 
were employed in only the local area. The total of nine 
schools indi!)ating 11Local11 represented 5.6 per cent of the 
total number of usable replies received. 
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Six small schools, three medium schools, and one large 
school indicated that the business education graduates were 
employed in the surrounding areas. The total number of ten 
schools indicating "surrounding" represented 6.2 per cent of 
the total replies received. 
Two schools did not answer the question and their re-
plies were tabulated as 11 No Response". The two schools-
one small and one large - represented 1.2 per cent of the 
total 162 usable replies received. 
Answers to the question concerning the average number 
of business education students who transfer each year into 
the schools can be seen in tabulated form in Table XI. The 
data are summarized in the following paragraphs. 
Twenty-three schools indicated that they had no trans-
fer students from other schools. 
Twenty-nine schools indicated one transfer each, making 
a total of 29 transfer students. 
Twenty-four schools reported having two transfers each, 
making a total of 48 students transferring into the schools 
each year. 
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A total of 55 schools reported a range of from three to 
ten students transferring into the school each year. In this 
range, there were 319 students transferring. 
Two small, two medium, and four large schools indicated 
that ten students transferred into their school each year. 
This made a total of 80 students. 
One large school each reported the following numbers of 
transfer students each year: 15, 20, 25, 35, 40, 50, and 
200. This made a grand total of 385 students transferring 
each year. 
One medium school reported having an average number of 
52 students entering the school each year. 
There were six small, three medium, and two large 
schools reporting 11 Not Definite" to this question. These 
answers were tabulated and placed in the table as 11 Not 
Definite." 
There were four small, one medium, and seven large 
schools that did not answer the question, and these were 
tabulated and placed on the table as 11 No Response." 
Of the 96 small schools answering the questionnaire, 67 
schools indicated having a total of 201 students transferring 
into the schools each year. Of the 29 medium schools answer-
ing, 21 reported having a total of 134 transferring students. 
Twenty-eight of the 37 large schools reported having a total 
of 498 students entering the schools each year as transfers. 
This made a grand total of, on the average, 833 business 
students transferring into the small, medium, and large high 
schools of the state each year. 
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TABLE XI 
NUMBER OF STUDENTS TRANSFERRING 
INTO THE SMALL, MEDIUM, AND LARGE HIGH SCHOOLS 
No. of Number of Schools Total No. 
Transfers .:>ma.L.L Mea1um Large of Transfers 
0 19 4 0 
--
1 22 5 2 29 
2 20 1 3 48 
3 5 4 2 33 
4 6 1 0 28 
5 4 5 5 70 
6 2 1 3 36 
7 1 0 0 7 
8 4 1 2 56 
9 1 0 0 9 
10 2 2 4 80 
15 0 0 1 15 
20 0 0 1 20 
25 0 0 1 25 
35 0 0 1 35 
40 0 0 1 40 
50 0 0 1 50 
52 0 1 0 52 
200 0 0 1 200 
Not Definite 6 3 2 
--No Response 4 1 7 
--
TOTAL 96 29 37 833 
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Table XII shows the answers to the question concerning 
the average number of business education students who trans-
fer out of the high schools each year. The data concerning 
these answers appear in the following paragraphs. 
Thirty-one small, eleven medium, and one large high 
school reported that they had no students transferring from 
their schools. 
Nineteen amall and two medium schools reported that they 
had an average of one student leaving the school each year. 
This made a total of 21 students transferring from the re-
spective schools. 
Eight small, four medium, and six large schools stated 
that they had an average of two students leaving the school 
each year. This made a total of 36 students transferring 
from these schools. 
Six small, four medium, and one large school reported an 
average of three students, making a total of 33 students 
leaving the respective schools each year. 
Five of the small schools and three large schools stated 
that there were four students leaving the school each year. 
This made a total of 32 students transferring. 
A total of 20 schools reported having a range of from 
five to 20 students transferring out of the schools each 
year. In this range, there was a total of 143 students 
transferring. 
One large school each reported on having the following 
number of students leave the school each year: 20, 35, 50, 
n 
and 60. This made a grand total of 165 students leaving 
the respective schools. 
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There were 16 small, two medium, and four large schools 
indicating 11 Not Definite" as to the number of students leav-
ing the school each year. These answers were tabulated as 
11 Not Definite." 
Eight small, one medium, and six large schools did not 
answer this question concerning the number of transfer stu-
dents. They were tabulated and placed in the table as "No 
Response • 11 
Forty-one of the 96 small schools answering the question-
naire reported having a total of 92 transfer students each 
year. Of the 29 medium schools answering, 15 reported having 
a total of 62 transfer students each year, and 26 of the 37 
large schools reported a total of 275 transferring students. 
This made a total of 430 students transferring out of the 
small, medium, and large high schools of the state each year. 
Tables XI and XII show the total number of students 
transferring each year. By combining these total figures of 
the two tables (833 and 430), a grand total of 1 1 263 students 
is obtained. This grand total represents the average number 
of students who transfer each year from one school to another 
in the 162 high schools responding to this study. The total 
does not, however, represent the students who might be con-
cerned in the number of high schools that reported 11 Not 
Definite," or those schools which did not answer the question. 
Also, this figure does not include the 116 high schools in 
Massachusetts which did not respond to the questionnaire. 
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The question concerning the number of credit points 
required of students majoring in business education for 
graduation was invalidated for this study. This was because 
the variations in the answers received showed that many 
point systems were used in the high schools of the state. 
Also, many respondents did not answer the question. 
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TABLE XII 
NUMBER OF STUDENTS TRANSFERRING 
OUT OF THE SMALL, MEDIUM, AND LARGE HIGH SCHOOLS 
No. of Number of Schools Total No. 
Transfers ::5ma.L.L Mea1um Large of Transfers 
0 31 11 1 
--1 19 2 0 21 
2 8 4 6 36 
3 6 4 1 33 
4 5 0 3 32 
5 1 3 6 50 
6 1 0 1 12 
8 1 0 1 16 
10 0 1 4 50 
10-20 0 1 0 15 
20 0 0 1 20 
35 0 0 1 35 
50 0 0 1 50 
60 0 0 1 60 
Not Definite 16 2 4 
--No Response 8 1 6 
-· 
TOTAL 96 29 37 430 
TABLE XIII 
PROBLEMS THAT THE HIGH SCHOOLS HAVE HAD 
IN PLACING TRANSFER STUDENTS IN THEIR 
BUSINESS EDUCATION CURRICULUM 
Number o£ Schools 
Type of Small Medium Large TOTAL 
Problem No. % No. % No. % No. 
Al 39 40.62 22 75.8 25 67.5 86 
B 5 5.2 0 o.o 3 8.1 8 
c 25 26.0 3 10.3 10 27.0 38 
D 12 12.5 9 31.0 18 48.6 39 
E 10 10.4 4 13.7 9 24.3 23 
F 14 14.5 6 20.6 12 32.4 32 
No Problems 10 10.4 2 6.9 6 16.2 18 
No Response 28 29.1 7 24.1 11 29.7 46 
1 (This footnote goes with the Legend to the table) 
2school percentages are based on the number of schools 
responding, namely, 96 small, 29 medium, and 37 large 
schools. 
3Total percentage.s are based on the total 162 usable 
replies received. 
Legend 
% 
53.03 
4.9 
23.4 
24.0 
14.1 
19.7 
11.1 
28.4 
1A - Transfer student has started but not completed subjects 
which you do NOT offer at your school. (Please list 
subjects frequently lost in this way.) 
B - Transfer student has previously completed all business 
subjects offered in your school. 
C - Transfer student has frequently had all business sub-
jects you offer at his grade level and cannot take 
other business subjects until another year. (Please 
list subjects most frequently completed in this case.) 
D - Transfer student has not had all business subjects you 
require at his grade level, and therefore must take a 
heavier program in order to include these subjects. 
E - Transfer student has lost credit because the course 
title or subject matter content did not correspond with 
your course offerings or meet the requirements of your 
school. 
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F -Any other problems which you have experienced. (Specify.) 
n 
50 
Answers to the question concerning the specific problems 
that high schools have had in placing the transfer students 
in their business education curriculums can be seen in tabu-
lated form in Table XIII. These answers are presented in the 
following paragraphs. 
A. Of the 96 small schools answering the questionnaire, 
401 or 41.6 per cent, indicated that they had experienced 
difficulty in placing their transfer students because these 
students had started but not completed business subjects 
which were not offered in their business education curricu-
lum. The subjects most frequently lost in these cases and 
the number of schools replying were as follows: 
bookkeeping I 2 
bookkeeping II 3 
business mathematics 1 
business law 4 
commercial geography 3 
consumer education 1 
distributive education 1 junior business 
training 1 
office machines 
record keeping 
retailing 
sales 
spanish 
typing 
3 
l 
1 
2 
1 
6 
no subject specified 10 
Total 40 
Twenty-two of the 29 medium schools, or 75.8 per cent, 
also indicated that they had experienced the above difficulty 
in placing their transfer students. The subjects most fre-
quently lost in these cases and the number of schools reply-
ing were as follows: 
bookkeeping II 
bookkeeping III 
business law 
business mathematics 
economic geography 
2 
2 
2 
2 
2 
office machines 2 
transcription 2 
typing III 2 
shorthand 1 
no subject specified 5 
Total 22 
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Twenty-five large schools also indicated that they had 
experienced the problem of the transfer student completing 
subjects which were not offered in their curriculums. The 
25 schools represented 67.5 per cent of the total 37 schools 
answering the questionnaire. The subjects most frequently 
lost were: 
sales 
stenography 
transcription 
typing 
2 
1 
1 
1 
bookkeeping 1 
business mathematics 2 
commercial geography 2 
consumer education 2 
distributive education 1 
general business 1 
no subject specified 12 
homemaking 1 Total 25 
A total of 86 schools indicated that they had had diffi-
culty in placing the transfer student in the curriculum be-
cause he had started but not completed subjects which were 
not offered in their business education curriculums. This 
total of 86 represented 53.0 per cent of the total 162 usable 
replies received. 
B. Five small schools and three large schools stated 
that they had had transfer students who had previously com-
pleted all the business subjects offered in their curriculum. 
No medium school indicated having had this problem. The 
total eight schools having this problem, however, represented 
4.9 per cent of the total usable replies received. 
c. Twenty-five of the small schools, or 26.0 per cent, 
indicated that they had experienced the difficulty of the 
transfer student having completed all business subjects they 
offered at his grade level, and could not take other business 
subjects until another year. The subjects most frequently 
Boston University 
School of Education 
Library 
v 
completed and the number of schools responding were as 
follows: 
bookkeeping I 2 stenography 
bookkeeping II 2 typing I junior business typing II 
training 2 no subject specified 
office practice 2 
Total 
52 
1 
5 
1 
10 
25 
Three medium schools also indicated that they had experi-
enced the above problem. They did not, however, list the 
subjects completed. 
Ten large schools checked this problem as one they had 
experienced, and these subjects were listed as most frequent-
ly completed: 
bookkeeping 1 
commercial mathematics 1 
stenography 1 
typing 
no subject specified 1 6 
Total 10 
A total of 38 schools, or 23.4 per cent of the total 162 
schools replying to the questionnaire, indicated that their 
transfer students had frequently completed all the business 
subjects they offered at his grade level, and could not, 
therefore, take other business subjects until another year. 
D. Twelve small schools, nine medium schools, and 18 
large schools checked 11 D11 on this question, which indicated 
that the transfer student had not completed all the business 
subjects required at his grade level, and therefore, had to 
carry a heavier program of studies in order to include these 
subjects. Three schools, however, qualified their answers 
by stating: 
We do not have 11 double-ups 11 
Once a pupil completes a grade, we do not 
require that transferee to go back 
If the program has been completed success-
fully, it is accepted 
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This made a total of 39 schools having experienced the 
problem of the student not having completed all the business 
subjects they required at his grade level, and made it 
necessary that this student carry a heavier program in order 
to include these subjects - with the exception of the three 
cases stated above. The total of 39 schools represented 
24.0 per cent of the total number of replies received. 
E. Ten small schools, four medium schools, and nine 
large schools stated that credit had been lost by a transfer 
student because the course title or subject matter content 
did not correspond with their course offerings, or meet with 
the requirements of their school. However, one school fur-
ther stated that the content of the course was investigated 
and credit was allocated accordingly. 
F. Fourteen small schools indicated that they had 
experienced problems other than those listed on the question-
naire. These problems were listed: 
Transfer students do not come up to our grade 
level (reported by two schools) 
Biggest problem has been the lack of progress 
in original course compared with the class 
they are entering 
Due to the difference in scheduling between 
the two schools, transfer students are 
unable to fit into our present grade level 
Students have not completed one-half of the 
textbook or more by the middle of the year 
Difficulty in scheduling commercial courses 
for the transfer student in view of the 
remainder of the schedule 
Students have had bookkeeping in grade X 
rather than grade XI 
Occasionally some student may have had book-
keeping as we offer it only in the senior 
year 
One student came to us who had had typewriting I 
in grade IX, we offer it in grade X; two 
students had had junior business training in 
grade IX, we offer it in grade X 
Occasionally a student from a large city system 
with wider commercial offerings presents a 
problem if it is a transfer during the school 
year 
Accommodating all students with an alternating 
program 
Our typewriting I precedes shorthand I for most 
cases 
Comment: We have always managed to fit the 
needs of the student coming to us even if 
it has meant an extra class in the morning 
before school begins 
One school checked this response and did not indicate 
the problem involved. 
Six medium schools also indicated that they had had 
other problems in placing the transfer student in their 
business education curriculum. These problems were: 
We have had stenographic students transfer as 
mid-term students having had one-half year 
of stenography and who are not sophomores -
this means they repeat one-half year of 
stenography 
We teach all shorthand in senior year. Pupils 
transferring to us as juniors or seniors 
of necessity must repeat 
Business subjects used as 11fill-ins 11 
Students who transfer to our school often lack 
socio-business and socio-economic subjects 
we require as constants 
Just the same as in other subjects: sometimes 
they are ahead and sometimes they are behind 
our pupils in a subject 
Pupils way behind in training if they transfer 
in junior or senior year 
Of the 37 large schools answering the questionnaire, 
12, or 32.4 per cent, indicated having had problems in the 
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placement of the transfer student in their business education 
curriculums other than those listed. These problems were: 
Some subjects do not come the same year 
Amount of material covered varies greatly 
In shorthand (first year) some students will 
be a chapter or two ahead (no problem) or 
behind (serious problem) 
Not as far advanced as our pupils 
We require a year of typing to carry shorthand 
and we frequently must request a transferee 
to drop shorthand since he is unable to 
carry our work 
Students have not had typewriting have been 
entering shorthand classes 
Only where typewriting has been taken in grade X 
Two major electives in one school year, 
necessitating dropping one business major 
Different system of shorthand 
One-half year courses given in different 
periods of the year 
We require that a language be taken two years, 
some schools only one 
Detailed guidance information not available 
from some private schools 
A total of 32 schools indicated having had problems in 
the placement of their transfer students in the business 
education curriculum other than those given by the writers 
on the questionnaire. This total of 32 represented 19.7 per 
cent of the total 162 usable replies received. 
Ten small schools, two medium schools, and six large 
schools stated they had not had any problems in placing the 
transfer student in their business education curriculum. The 
total of 18 responses to 11 No Problems" represented 11.1 per 
cent of the total number of replies received. 
Twenty-eight small schools, seven medium schools, and 
11 large schools did not answer this question and were tabu-
lated as "No Response." The total 46 11 No Response" answers 
represented 28.3 per cent of the total 162 usable replies 
received. 
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TABLE XIV 
SUGGESTIONS OF TEACHERS AND ADMINISTRATORS FOR 
ALLEVIATING THE PROBLEMS OF THE TRANSFER 
STUDENT, SHOWN ACCORDING TO SIZE OF HIGH SCHOOL 
Number of Schools 
Small Medium Large TOTAL 
Suggestions No. % No. % No. % No. % 
57 
Al 25 26.02 ll 37.9 8 21.6 44 27.23 
B 5 5.2 4 13.7 2 5.4 ll 
c 62 64.6 18 62.0 ll 29.7 91 
D 30 31.2 9 31.0 ll 29.7 50 
E 39 40.6 16 55.2 10 27.0 45 
F 24 26.0 3 10.3 6 16.2 33 
G 16 16.6 8 2'7.6 ll 29.7 35 
No Response 20 20.8 7 24.1 9 24.3 36 
1 (This footnote goes with the Legend to the table) 
2school percentages are based on the number of schools 
responding, namely, 96 small, 29 medium, and 37 large 
schools. 
3Total percentages are based on the total 162 usable 
replies received. 
Legend 
6.8 
56.2 
30.9 
27.8 
20.4 
21.6 
22.2 
1A - Development of a state committee to study the existing 
problems 
B - Holding of state-wide conferences tor the purpose of 
discussing the problems of transfer students 
C - Establishment of greater uniformity in the business 
education curriculums in relation to the size of school 
D - Appointment of a committee that will make recommenda-
tions to all the schools 
E - Establishment of basic business education curriculums 
on a state level 
F - Establishment of an active state business teachers 
association 
G - Creation of a statewide functioning Head of Business 
Department Association for the following purposes: 
a) to meet regularly to air difficulties as they arise, 
and b) to keep an active interchange of current ideas 
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Table XIV shows in tabulated rorm the suggestions or 
teachers and administrators ror alleviating the present prob-
lems or the transrer student. In the following paragraphs, 
the data concerning these suggestions appear in context. 
A. As indicated in the 44 responses from the teachers 
and administrators, 25 small, ll medium and eight large 
schools relt that the development or a state committee to 
study the existing problems of the transfer student would 
prove to be helprul in meeting such problems. 
B. Five small schools, four medium, and two large 
schools indicated that they ravored holding state-wide con-
rerences ror the purpose or discussing these transfer 
problems. 
C. Sixty-two small schools, 18 medium, and 11 large 
high schools felt that there should be some establishment or 
greater unirormity in the business education curriculums 
with relation to the size of the school. The total or 91 
schools indicating this suggestion represented 56.2 per cent 
or the 162 replies received. 
D. The appointment or a committee that would make 
recommendations to all high schools was indicated by 30 small, 
nine medium, and ll large schools as one solution to alleviate 
the transfer problems or the high schools. The total or 50 
schools making this suggestion represented 30.9 per cent or 
the total number or replies received. 
E. The establishment or basic business education cur-
riculums on a state level was relt to be one solution to the 
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problems of the transfer students by 45 schools, which in-
eluded 39 small, 16 medium, and ten large schools. 
F. Twenty-four small schools, three medium, and six 
large schools felt that the establishment of an active state 
business teachers association would help to alleviate the 
transfer problems. 
G. Sixteen small, eight medium, and 11 large schools 
checked part G as one suggested method of solving these prob-
lems of the transfer student. Part G read as follows: 
Creation of a state-wide functioning Head of 
Business Department Association for the fol-
lowing purposes: a) to meet regularly to air 
difficulties as they arise, and b) to keep an 
active interchange of current ideas. 
There were 20 small schools, seven medium, and nine 
large schools that did not check any suggestion given on the 
questionnaire and these were tabulated as 11 No Response." 
In answer to the question requesting suggestions and 
recommendations that should be considered in solving the 
problems of the transfer students, 17 large, four medium, and 
11 small schools responded. Answers given included either 
specific suggestions and recommendations or expressed a feel-
ing that the transfer problems were not important enough to 
warrant specific action. 
The specific suggestions and recommendations given for 
alleviating these problems were: 
From the large schools: 
The development of a state committee to 
study the existing problems and the 
holding of state-wide conferences for 
the purpose of discussing the problems 
of transfer students will give a base 
tor mutual understanding among schools, 
Some of the major transfer problems are 
in shorthand and typewriting. Some 
require a year of typewriting before 
registering for shorthand, Others begin 
typewriting with shorthand in the same 
year. Good teaching practices advocate 
a year of typewriting to precede short-
hand, Perhaps if this could be accom-
plished in all schools, it would help. 
This might be a good study to give to 
the Commercial Directors' Club or Delta 
Pi Epsilon for consideration, 
A state director of business education 
might set up the same basic business 
curriculum for all schools. Then there 
would be no problem for the transfer 
student. 
From the medium schools: 
I am concerned with the number of half-
year subjects offered in the commercial 
field, They create a problem for us, We 
sometimes have difficulty in placing the 
student coming to us from schools that 
teach these half-year subjects, More 
uniformity should be maintained in offer-
ing the halt-year subjects, 
From the small schools: 
I suggest the appointment of a Supervisor 
of Business Education, 
The development of basic business education 
programs on the state level would act as a 
guide for all schools. 
Many states have a basic course of study 
set up according to high school enrollment 
and teacher load, and each school follows 
this stated plan. This would tend to 
alleviate some ot the problems of the stu-
dents transferring to high schools ot the 
same approximate enrollment, 
I think there should be set requirements 
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in course content and subject matter for 
all schools. 
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The schools that felt the problems of the transfer stu-
dents were not important or significant enough to warrant any 
specific action made the following comments: 
From the large schools: 
Our problems do not seem to be of sufficient 
difficulty to warrant any changes. I do 
not see how a state agency or individual 
can require a particular program on a small 
school which has neither the facilities, 
the finances to warrant it, nor the teach-
ing staff to carry it through. 
I do not know whether or not we should try 
to make all schools alike, as the problems 
vary. The larger schools can certainly 
offer more subjects than the smaller schools. 
Very few students transfer anyway and I do 
not think we Should rearrange all our courses 
to accommodate transfers if it affects the 
others adversely. Frankly, the transfer 
problem is not the only problem plaguing us. 
I doubt whether or not there is a good 
solution. 
I do not think the situation is serious 
enough to warrant any changes. 
I think the requirements should be estab-
liShed to meet the needs of the majority, 
not for the few who transfer to another 
school. 
I do not see that this is a major problem. 
The few transfers that we have are given 
the best schedule that can be worked out. 
The business curriculum is a local community 
problem. The transfer problem concerning 
our school is too small to worry about. 
From the medium schools: 
I do not feel that the transfer student 
constitutes a problem for us. I am not 
1n favor of making business programs uni-
form on a state level. Each community 
has its own problems to solve. 
The appointment of a state committee with 
the cooperation of the Superintendents• 
and Principals' Associations would be of 
great value in solving these transfer 
problems, 
From the small schools: 
we have had no transfer problems in so 
far as business subjects are concerned, 
Most of our transfers have come from small 
schools which seem to have the same sub-jects as we have. 
The transfer student does represent a 
problem, the remedy to which may be more 
serious than the problem, especially in 
the small school, Small schools can adapt 
themselves to the requirement of the indi-
vidual. Any attempt to make small schools 
conform to a pattern would remove its one 
advantage - that of adaptability to the 
needs of the individual. 
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The responding schools that did not give specific sug-
gestions or oppose any action to solve the transfer problems 
made the following comments: 
From the large schools: 
The main difficulty in solving the prob-
lems of the transfer students is in 
changing the various philosophies of the 
schools and arriving at a uniform 
standard, 
We do not consider the transfer problem 
very serious in our school. If a student 
enters our school having had subjects be-
low the grade level we offer them, we have 
him continue anyway. Our chief difficulty 
is having poorly grounded pupils enter our 
school from other schools, necessitating 
tutoring them. 
I think that the Commercial Directors' 
Club should continue to campaign for a de-
partment within the state department, as 
it has done in the past. 
I think the problem is greatly overlooked. 
With the population shifting greatly in 
the last few years, espeaially from urban 
to rural districts, the small high schools 
are greatly handicapped in meeting the 
transfer problems. Larger schools offer 
greater variety ot subject matter which 
are taken by pupils and dropped abruptly 
when entering a small school. Students 
entering from a near-by large school 
generally have to wait one year to con-
tinue with such subjects as shorthand and 
bookkeeping. 
63 
CHAPTER V 
SUMMARY OF FINDINGS 
The rindings or this study which was conducted to deter-
mine the problems created by transfer students in business 
education in the high schools of Massachusetts reveal the 
following: 
1. A total or 38 business subject titles were reported 
in the curriculums of the 162 high schools responding to this 
study. Only one subject, typewriting, was included in all 
the curriculums. Bookkeeping was offered by 98.8 per cent of 
the schools and shorthand was offered by 93.2 per cent of the 
schools. The frequency of the offering of the other 35 sub-
jects ranged from one to 151 schools. 
2. Ninety-four or the 162 schools responding to the 
study reported that changes had been made in the business edu-
cation curriculums in the past two years. Of this figure, 69 
schools indicated that subjects were added. Economics and 
personal typewriting, each added by six schools, were the 
subjects most frequently added. Twenty-five schools indi-
cated that subjects had been dropped from the curriculums. 
Economic geography and typewriting III, each dropped by three 
schools, were the subjects most frequently dropped. 
3. Thirty schools indicated that changes in the length 
of time of course offerings were made in their curriculums 
in the past two years. Eleven schools had lengthened the 
time o£ course offerings and general business, typewriting 
and bookkeeping, indicated by two schools each, led in fre-
quency. Nineteen schools indicated that they had shortened 
the length of time of course offerings and bookkeeping and 
general business, each named by four schools, led in fre-
quency. 
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4. Forty-three of the 162 schools responding to the 
study planned to add subjects to the curriculums for' the next 
year. Consumer education, named by four schools, was most 
frequently mentioned. Four schools planned to eliminate sub-
jects from the curriculums. These subjects, each named by 
one school, were consumer education, general business, per-
sonal stenography and bookkeeping III. 
5. The principal and head of department were the per-
sons most frequently responsible for curriculum revisions. 
The principal alone was second, and a curriculum committee 
was third in frequency. 
6. Of the 162 schools responding to the study, 141 
schools reported that their business education graduates were 
employed in the surrounding areas as well as in the local 
areas. 
7. According to the survey responses an average of 
1.263 business education students transfer each year in the 
high schools of Massachusetts. 
a. The most frequent problem in placing the transfer 
student was the problem of the transfer student having started 
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but not completed subjects which were not offered in the new 
school. Eighty-six schools responding to the study reported 
this problem. The subjects most frequently mentioned con-
cerning this problem were typewriting and business law. 
9. Ninety-one of the respondents felt that the estab-
lishment of greater uniformity in the business education 
curriculums in relation to the size of the high school was 
the best solution to the transfer problem. Fifty respondents 
thought the problems could be solved by appointment of a com-
mittee that would make recommendations to all of the schools. 
Forty-five teachers and administrators thought that the 
establishment of basic business education curriculums on a 
state level would aid in solving the problem. Forty-four 
respondents felt there was a need of a state committee to 
study the existing problems. 
10. Suggestions offered by teachers and administrators 
showed that there was a strong feeling that this transfer 
problem warranted specific action. Almost all of the sug-
gestions pointed out the need for uniformity of the business 
education curriculum on a state level. Many of the respond-
ents expressed desire for committee work on a state level 
to bring about more uniformity. The drastic shift of popu-
lation from the urban areas into the suburban areas was 
mentioned as a source of much of the transfer problem. The 
smaller high schools were getting many students who were 
coming from large city high schools where a broader curricu-
lum was offered. This was creating a problem in the small 
town high schools as they did not offer the same wide range 
of subject matter. 
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The writers feel that the study points out many weak 
points in the curriculum structure within the state. Many of 
the high schools answering pointed out that their graduates 
serve both the local and surrounding areas in the business 
field. However, in many instances, towns bordering one 
another did not have similar curriculums, showing that many 
schools develop a curriculum without considering other pro-
grams in the area. 
As the trend of increasing numbers in the business edu-
cation program in all high schools continues, the problems 
of the transfer student are due to increase. The business 
educators within the high schools should work together for 
closer harmony on the curriculum problems. 
The establishment of basic curriculums according to the 
size of the school and the appointment of a state supervisor 
of business education are two positive approaches which 
would contribute much to the solution of the problems in the 
business education field. 
It is the writers' hope that this study will in some 
small way aid in the development of closer cooperation among 
business education groups. 
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APPENDIX 
., 
'\ 
295 Commonwealth Avenue 
Boston, Massachusetts 
'March 4, 1955 
We are writing to you to ask for your assistance in a survey 
being conducted to find some of the problems created ~ transfer 
students in business education in the high schools of Massachusetts. 
This study is being done at Boston University-School of Education 
under the direction of Professor Lester I. Sluder. 
The purposes of this study aret 1) to determine the extent 
of the difficulties encountered in working out the programs for 
transfer students in business education; 2) to determine the extent 
that the busil:l.ess subjects offered in the high schools differ; and 
3). to analyze the suggestions and data from this survey in order to 
determine ways to alleviate some of the problems concerned with the 
transfer of business students. Superintendents and principals are 
constantly pointing out the seriousness of this problem of the trans-
fer student, and it is up to us in the business education field to 
work out a business education program Which Will enable students to 
transfer Without loss of credit or time. 
It is our hope that the findings of this survey will point out 
the factors contributing to this problem and the need for establishing 
basic business education curriculums relative to the size of the high 
schools. 
We are anxious to have your suggestions included in this study. 
The enclosed questionnaire Will require only a few minutes to complete, 
and all information received on it Will be kept confidential and the 
results Will appear in tabulated form only.· Will you please complete 
the questionnaire and slip· it into the enclosed self-addressed stamped 
envelope for a prompt reply. 
Your contribution Will greatly assist us in making recommendations 
for revisions in the business education curriculums of Massachusetts. 
We wish to thank you in advance for your kind cooperation With this 
study. 
AJW-EEE 
Enclosures 3 
Sincerely yours, , 
~~~ ~J.Whi~ 
Etta E. HUJIPhrey 
' ~. 
A SURVEY OF THE PROBLEMS CREATED BY 
TRANSFER STUDENTS IN BUSINESS EDUCATION IN THE 
..... , 
... ~ 
-~.~I 
._.... ....... 
t 
HIGH SCHOOLS OF MASSACHUSETTS 
.. ""' 
*** 
purposes of this study are as follows: 
• 1 • to determine the extent of the difficulties encountered in working out the programs 
for transfer students in business education in the State of Massachusetts ' 
2. to determine the extent that the business subjects offered differ in the schools of 
Massachusetts 
l . :' r 3. to analyze the suggestions and data from this survey in order to determine ways to 
. 
• 
alleviate some of the problems concerned with the transfer of business students. 
*** 
Your pame ____________________________________________________ Title __________________ ____ 
.Name of school 
' ·-----------------------------------------------------------------------
\~~cation. ______________________________________________________________________ --____ _ 
-. Grades included in your high school area (a)___?, 10, 11, 12; (b)_lo, 11, 12 
High School enrollment---- Student enrollment in business subjects ----------
··~==~========================================= ,\ ., 
: t, 
., . 
Please check(~) the subjects your school offers in the columns indicating the number 
of years they are given. The example showsthat Senior Business Training is offered 
for one yearo (List business subjects only) 
··'~ ' ·Subject !yr .. lyr. ~yrs. 3yr& Subject !yr. lyr. 2yrs 3 yrs. 
• Ex~lea 
~ ~enior Business Training 
• 
Bookkeeping General Business 
:Shorthand Economic Geography 
Transcription Consumer Education 
. Typewriting Distributive Education .. 
' Office Machin~s Marketing 
Clerical Practice Salesmanship 
~ Filing Retail Selling 
• Business Math other (specify) 
.. Business Law 
. Business English 
. . 
.. 
f 
• 
" 
'\ 2 
2. Please list any changes in the business education curriculum which have been made 
Wi. thin the past two years a (If no changes, please write none) 
~. Subjects added: 
B. Subjects eliminateda 
c. Courses changed in length: 
Please lista 
~yr. subjects changed to year subjects: 
1-yr. subjects changed to 2-yr. subjects a 
2-yr. subjects changed to 1-yr. subjects: 
1-yr. subjects changed to ~-yr. subjects a 
Other (please specify) 
3. What.change~if any, are planned in the business education curriculum for next year? ___ 
4. Revisions in the business education curriculum are, for the most part, the responsibility 
of thea Supt. ; Prin. ; Head of Dept. ; teachers ; a curriculum revision 
conunittee - - - -
S. The area (s) in Which your business ~ducation graduates are emplqyed include(s)a 
___your local conmmnity; _surrounding communities; _both local and surrounding com-
munities. 
6. On the average, how many of the students majoring in business education transfer FROM 
other schools to your school each year? 
7. On the average, how ma.I".\Y of the students majoring in business education in your school 
transfer TO OTHER schools each year? -----------------------------------------------
8. Please list the total number of credit points which students in the following majors 
in business education are expected to complete for graduation: (For example, one school 
may require that bookkeeping majors must have two credit points--or two full years--in 
bookkeeping in order ·to graduate) 
__ Bookkeeping Majors General Clerical Majors 
--
Stenographic-Secretarial Majors 
--
General Business Majors 
--
--~istributi ve Education Majors Other (specify) 
--
....... 
" 3 
9· Please check any of the following problems that you have had in placing transfer students 
into your business education curriculum. Check all that apply to your school. 
a. student(s) has started but not completed subjects which you do NOT offer at your 
----school (Please list subjects that are most frequently lost by transfer students 
in this waya ) 
b. _.__student(s) has previously completed all business subjects offered in your school 
c. student(s) has frequently had all the business subjects you· offer at his grade 
----level and cannot take other business subjects until another year (P!ease list 
the subjects that students have most frequently completed in this cases -------
________________________________________________________ ) 
d. student(s) has not had all business subjects you require at his grade level, and 
----therefore he must take a heavier program in order to include these subjects (For 
example, a Junior student transfers into your school and has not had a subject 
you require all Sophomores to have, and he has to take this subject in addition 
!2_ his regular Junior-year prog:ram.) 
e. student(s) has lost credit because the course title or subject matter content 
----did not correspond with your course offerings or meet the requirements of your 
school (For example, Junior Business Training in some schools is called 
Bookkeeping I.) 
f. _:___Xny other problems which you have experienced but are not included in abovet 
10. Superintendents, Principals, and business administrators have expressed a desire to im-
prove the existing situation concerning transfer students. The basic problem stems from 
a lack of uniformity in the business education curriculums in the various high schools 
in the state. Following is a list of suggestions which are intended to alleviate ~hese 
transfer problems. Would you please check those suggestions which you feel might prove 
to be helpfult 
a. development of a state committee to study the existing problems 
b.~olding of state-Wide conferences for the purpose of discussing the problem of 
---- transfer students 
c. establishment of greater uniformity in the business education curriculums in 
---- relation to the size of the high schools 
d. appointment of a committee that Will make recommendations to all the schools 
e.----establishment of basic business education curriculums on a state level 
f.----establishment of an active state business teachers association 
g.----creation of a statewide functioning Head of Business Departme~t Association for 
---- the following purposest a) to meet regularly to air diffic~ties as ' they arise, 
and b) to keep an active interchange of current ideas 
11. Please give your suggestions and recommendations which you feel should be'considered in 
solving these transfer problemsa (Use other side of sheet if you wish) 
d 
'\ 
FOLLOW-UP CARD 
JUST A REMINDER FOR YOU ! 
Have you forgotten? Two weeks ago we sent you a letter 
asking for your assistance in a survey being conducted 
at Boston University. This is a survey of the problems 
created by transfer students in business education. 
Won't you please take a few minutes now to complete 
the questionnaire and drop it in the mail. Use the self-
addressed stamped envelope sent to you for your reply. 
May we thank you in advance for giving of your time to 
help us with this study. 
March 27, 1955 
Sincerely yours, 
A r t h u r J. White 
Etta E. Humphrey 
